MUNICIPAL BUILDINGS JANITORIAL SERVICES

BID DOCUMENT FORM

(Important:  read and supply information on all four pages of this form)
The Petersburg Borough is requesting sealed bids for providing janitorial services at various Municipal Facilities.  Service is to be provided in accordance with the specifications outlined in Exhibit A of this document.  All bids must be submitted on this bid document form.  Sealed bids will be received until Twelve p.m. (Noon) Tuesday September 16, 2014. Bids shall be submitted in sealed envelopes labeled  “JANITORIAL SERVICES”.  All bids received timely will be publicly opened and read aloud in the Assembly Chambers.  Sealed bids may be delivered in person to the front desk of the Finance Department, or mailed to:  Petersburg borough, Attn:  Janitorial Services, PO Box 329, Petersburg, AK  99833.

Walk Through:
Prospective bidders are encouraged to attend a one-time walk-through of the areas and facilities to be served by the janitorial contract to aid in bid preparation.  The walk through will be conducted Friday, September 12 at 2:00 p.m. No other walk through will be provided.   Participants of the walk through are to meet in the Assembly Chambers of the Municipal Building at 2:00 p.m. and will be taken to areas to be served by the contract by the Borough’s Building Official.

Current Contract(s):
  The current contract for janitorial services of the municipal buildings is held by Apex Janitorial Services and is available for review at the Clerk’s Office.  Note:  The specifications for this 2014-2016 contract have been modified from previous contract(s).  Services and locations for services have also been amended.    

Contract Period:
Commencing October 5, 2014 and terminating October 31, 2016, a (2) two year period.

Renewal Option:
The Borough reserves the right to extend the term of the contract for a period of one (1) additional year at the same rate by providing notice in writing of such extension not less than forty-five (45) days prior to expiration of the original terms, with written acceptance of the extension returned by the successful bidder no less than thirty (30) days prior to the contract expiration date.

Reservations:

The Petersburg Borough reserves the right to reject any or all bids, waive any informality or irregularity and to make contract award to the lowest responsive, responsible bidder deemed in the best interest of the Borough.  

Bid:
Agreeing to meet all requirements, conditions and specifications set forth in Exhibit A of this document, entitled Specifications for Janitorial Services 
at  Municipal Buildings and Facilities, I/we hereby submit the following itemized bid:


Item  1:  Borough Hall



_______, per month


Item  2:  Power & Light Building


_______, per month


Item  3:  Public Works/Down Stairs 

_______, per month


Item  4:  Public Works/Upstairs


_______, per month

Item  5:  Motor Pool




_______, per month

Item  6:  Library




_______, per month

Item  7:  Station One



_______, per month

Item  8:  Police Department


_______, per month





Total:


_______, per month

Per month Total  x  12 months 
=

_______, per year total bid
________________

Date

_____________________________

________________________

Company Name





Signature

____________________________

________________________

Mailing Address




Printed Name of Signatory

(Please provide the information required on
 pages 3 & 4 of this bid form)
In order for this bid to be considered, the bidder must fill in the following information regardless of whether or not it has been submitted on previous bids.

NAME OF COMPANY:
______________________________________

Are you a:


Sole proprietorship ______





Corporation ______





Partnership ______





Joint Venture ______





Other_______(Please explain _______________)
ADDRESS: _____________________________________________________________

TELEPHONE: ____________________


__________________




Business




email address
Do you have a valid Alaska business License issued under the above name? ______

License Number: __________________________

BIDDERS MUST SUBMIT A COPY OF A CURRENT ALASKA BUSINESS LICENSE WITH BID PROPOSAL.

Do you maintain a current property damage  and comprehensive general liability insurance policy with a minimum combined limit of $2,000,000.? ______.

If not, will you obtain and maintain, at your own expense, necessary coverage prior to start of the contract, if awarded? _______

Is this a full time or part time business? __________________

How long in business? ______________

Please list experience in janitorial services:

Contractor name and address




Dates of Service

__________________________



__________________

__________________________



__________________

Other contracts or jobs performed relative to the Contract:

________________________________________________________________

________________________________________________________________

Equipment owned by bidder and deemed essential to providing satisfactory janitorial service:

________________________________________________________________

________________________________________________________________

Additional information you feel important for the contract:

________________________________________________________________

________________________________________________________________.

Number of employees required for this contract: __________

I have read, reviewed and understand the Specifications for Janitorial Services at the Municipal Buildings and Facilities, labeled as Exhibit A, of this document.

______________________________

Signature of Bidder

Date: ____________

Successful bidder will be required to execute a service contract with the Borough and provide copies of liability and workmen’s compensation insurance certificates.
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